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1. Instructions  {Subtitle Text Arial 11pt}
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{Body text 10pt Arial} Authors are asked to use the following instructions as a template for the submission of all papers to the architecture|music|acoustics Conference.  The first page of the submitted paper should appear just as this instruction sheet does, complete with the architecture|music|acoustics logo. The main text of the paper begins immediately below the abstract. The Conference Proceedings will be prepared on CD-ROM from electronic file documents (pdf format) supplied by the author(s), so there is no specific limit on length or number of pages, but files are not to exceed 2 Mb in size, including imbedded images.  Authors including movie clips or sound files as part of their submission are advised to contact the conference organizers prior to submitting material.  Authors are expected to provide final versions of the paper, copy edited and checked for spelling, ready for publication. Authors who cannot provide final versions of their papers in PDF format should contact the conference organisers as soon as possible.
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This template should automatically set the margins of your document, however, should this not be the case: side margins are to be set at 1.25 inches (3.17cm), with the bottom set at 1 inch (2.54cm) and top set at 1.4 inches (3.55cm).  The first page should include a header that starts at 1.4 inches (3.55cm) from the top edge.  All footers are to start 0.5 inches (1.25cm) from the bottom edge.   Body text is to be fully justified.
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To ensure graphic consistency and uniformity, the following requirements have been prepared to assist authors in preparing papers for the Conference. If these requirements are not followed, papers will be returned for revision and re-submittal.  The resulting time delay could cause rejection of the paper because of publication deadlines for the Conference Proceedings.
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2. Page Numbers
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Please locate all page numbers centered in the footer on each page submitted as part of the conference paper {10pt Arial}.  Please label the document with the last name of the Author(s) followed by a hyphen followed by the page number.  In the case of multiple authors please use the first author who is named on the opening page.
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3. Images
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Required images are to be right-side-up and to be listed in the order referenced.  Each image should be centered in its page, and each image is to be labeled as Figure 1, Figure 2, etc.  {10pt Arial-italicized}.  The images should have a maximum width of 6 inches (15cm).  The following is a sample image.
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Figure 1.  A sample image of the Philips Pavilion at the 1958 Brussels World’s Fair: descriptive text appears directly below the image in the same formatting as the label, indented .5 inches (1.25 cm) from right and left.
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4. Tables
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As with images, tables are to be right side up and listed in the order referenced.  Each table should be centered in its page and each table is to be labeled Table 1., Table 2., etc. {10pt Arial-italicized}.  The tables should have a maximum width of 15cm.  The following is a sample table.
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Table 1.  A sample table of fictional data: descriptive text should appear directly below the image in the same formatting as the label, indented .5 inches (1.25 cm) from right and left.
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5. Units And Equations 
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Justify all formulas to the left margin of the page.  Number all formulas in accordance to the order in which they are listed in the document. This number is to appear in square brackets on the left side of the equation.  When referring to equations in the body of the text, refer to the equations according to the number assigned (i.e. “Equation 1”).  All units are to be standard SI.  All numbers are to be in Arabic Numerals.
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Use the equation editor (integrated within Microsoft Word) to insert equations as text wherever possible. Alternatively, insert equations as images. When using the Windows platform, apply either Arial or Symbol fonts in equations; when using Macintosh, apply Times, Helvetica or Symbol fonts. Reference each equation with a number in parentheses at the right margin of each equation. Insert one blank 10-pt line (style name Body Text) above and below each equation. An example appears below:
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6. References
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References are to be formatted according to the Bibliographic form of the Documentary-Note (or Humanities) Style of The Chicago Manual of Style (additional details regarding this format are available at http://www.libs.uga.edu/ref/chicago.html#docnote).  Any acknowledgements should be inserted as the first reference. The following fictitious examples illustrate this format:

[1]  The author wishes to acknowledge the support of the National Council for the Arts and Anytown University.

[2]  Smith, J., ‘Title of the paper’, Int. J. Control, Vol. 27, No. 2, 1962, pp. 117-120.

[3]  Smith, J., and Jones, W., ‘Title of the paper’, Meas. And Control, Vol. 5, 1969, pp. 101-121.

For books and reports, the title should be italicized and be given immediately after the authors and followed by the publisher or source and number of the report followed by the date as illustrated in the following:

[4]  Smith, J. and Bloggs, B., Discrete Systems, ABC Co., U.S.A., Report No. XYZ-123.1965.

[5]  Jones, W., Automatic Control, Popular Press, London, England, 1969.

For online resources and publications, the title should be italicized and given immediately after the authors and followed by the EXACT URL (underlined) of the publisher or source and the name of the file used (also in italics) followed by the date as illustrated in the following:

[6] Smith. J., Info. Systems Defined, https://www.info.today.com/sgr?.asp/ sys-def.pdf , September, 2003.
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