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PERMISSION TO BE ABSENT FORM
For Use on All Productions
Permission to work outside the School or to be absent from a call MUST be requested and approved PRIOR to the absence. Absences must not interfere with scheduled calls.

· On‑going and permanent part‑time work requires an up‑dated PERMISSION TO BE ABSENT FORM every two weeks during your assigned production period
FAILURE TO OBTAIN PERMISSION AND FILE A SIGNED FORM MAY RESULT IN DISMISSAL FROM THE PRODUCTION, ACADEMIC FAILURE.
	Name



	Date


	Show

	Requested Date(s) of Absence


	

	Requested Time(s) of Absence


	


	Reason for Absence (PLEASE USE THE BACK, IF MORE ROOM IS NEEDED)



	Immediate supervisor(s) 

Signature(s)


	Staff Supervisor Signature

FOR STAFF-RUN EVENTS ONLY




	Production Manager 

Signature
	Accepted
	Declined


