
Sue Williams Excellence in Teaching Award
Nomination Guidelines

The following guidelines are designed to support the student nominator in accessing the Online
Nomination Portal and to submit a successful nomination package.

Tip💡 - Before you begin the nomination process, review the award criteria and notify your nominee. It is
important you obtain their permission and ensure they are eligible for the award

1. Login to: https://hr.apps.ccs.ryerson.ca/ans/home using your TMU credentials

2. Once you have notified the nominee, you may begin the nomination process by selecting ‘ Nominate
Now’

https://hr.apps.ccs.ryerson.ca/ans/home
https://hr.apps.ccs.ryerson.ca/ans/home
https://www.torontomu.ca/fcs/learning-and-teaching/resources-for-faculty-and-instructors1/faculty-staff-awards/sue-williams-excellence-in-teaching-award/
https://hr.apps.ccs.ryerson.ca/ans/home


3. Select the appropriate award - ‘Sue Williams Award for Teaching Excellence’ to continue

4. Search for your nominee to ‘Create Nomination’



5. The Nomination portal will guide you through six (6) steps to complete your nomination package
including:

a. Tell us about yourself
b. Award Criteria #1: Teaching Methods
c. Award Criteria #2: Equity & Inclusion
d. Award Criteria #3: Inspiration/Transformation
e. Award Criteria #4: Critical Thinking
f. Additional Testimonials

Each step will allow you to +Add a response. See sample below:

Tip💡 - Instead of typing your responses into the space provided, you can collect all your responses in a
Word or Google Doc and copy and paste it into the portal. This allows you to review and revise your
responses prior to submitting your nomination.



6. When you reach Step 6 of the nomination package, Additional Testimonials, you will be prompted to
upload 2 PDFs. See sample below:



7. Once you complete all six (6) steps, you can review the nomination package.
When you are ready to submit, click ‘Submit Nomination Now’.

Tip💡 - You do not need to finish your nomination package all at once, you can ‘Exit’ the Nomination Portal
and return to complete your package. Be sure to submit the nomination by the award deadline.

8. If you need to continue to work on your nomination package, you will always find your drafts on the
homepage of the Award Nomination Portal. You can choose to ‘Continue’ up until the deadline or delete
the package if you choose not to proceed.

Questions? If you have any questions or require additional information about the awards and
the nomination process, please contact Angeline Cheung, Awards, Recruitment and Events
Coordinator at angeline.cheung@torontomu.ca

mailto:angeline.cheung@torontomu.ca

