
print production Planning Specialist
MAY 31, 2022

The ideal candidate is a graduate of a
Graphics Communication Management
Program or has previous experience in a
similar role from a commercial print or
creative agency environment and is
familiar with print terminology and
practices; you have the proven ability to
manage multiple projects, trouble shoot
and provide solutions. 

You also have demonstrated
organizational skills with fantastic
verbal and written communication skills
and ultimately enjoy working in a fast-
paced, deadline oriented environment. 

As a natural born coordinator, you will be responsible for
planning, executing and finalizing assigned projects by acquiring
resources and with the support of the Sales Executive,
coordinating the efforts of clients, team members,
suppliers/vendors. 

Essentially, you will define the project objectives, create dockets
and oversee the production and quality control throughout the
cycle of each of your assigned jobs including final compilation.

You will monitor status on all dockets to ensure they are
manufactured within estimate requirements, are on track with
operational work flows and that  jobs are on target to meet
deadlines. 
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