
DAM METADATA
All DAM (Digital Asset Management) 
systems provide a combination of 
search and taxonomy to allow you to 
organize data and to find it when you 
want it. This means the essence of 
DAM is two kinds of data:

Principle data: 
The visible component of an asset that you want 
to use. For example, images, videos, music, 
documents, etc. 

TYPES OF METADATA

WHERE IS METADATA STORED?

METADATA STANDARDS

WHY IS METADATA IMPORTANT?

There are pre-set metadata standards that hold an agreed level of quality and information and they are 
evaluated on a regular basis. These industry standards are created by industry members to meet specific 
needs. You can choose which standard(s) to use and expand on (create custom metadata) depending on 
your business needs and the goals you are looking to achieve. 

Examples of metadata standards include: Dublin Core, XMP, IPTC, JDF, IMS, PRISM, ONIX, etc.4

It is important because it is the data or information that describes the images, files, and other assets in your 
DAM system and makes them searchable. Basically, without this information, your DAM system would not 
be able to operate to its full capacity. 

Other benefits include:
• Providing support for digital archiving
• Helping streamline your SEO efforts
• Facilitating workflow automation in your company5

• Embedded in the file: Most media file types can 
  store metadata directly in the file itself.

• In a sidecar file: Metadata can live in a text file 
  that is stored alongside the media file.

• In a library database: Metadata can live in a 
  library database that acts as a “master” copy of 
  your metadata.

• In the cloud: Metadata can be stored in a cloud 
  based library database.

• In a project: Metadata can be stored in creative 
  project softwares like Adobe InDesign, 
  Premiere Pro,...

• Linked database: Metadata can live in a 
  separate database that you can link to your 
  assets.

• In DAM or CMS system: Metadata can be 
  stored directly in your DAM or CMS system.3

Descriptive metadata: 

Describes and identifies 
information resources. It 
allows users to search and 
find the assets they are 
looking for. 

Includes elements such as 
title, author, keywords, 
language, unique identifiers.

Structural metadata:

Helps navigation and 
presentation of assets. It 
provides information about 
the internal structure of an 
asset, describes the 
relationship between 
materials, and binds the 
related files and scripts.

Includes elements such as 
file format, table of 
contents, sections.

Administrative metadata:
 
Helps short-term and long-term 
management and processing of 
assets. Includes rights 
management metadata and 
preservation metadata.

Includes elements such as 
intellectual property rights 
(copyright, license, distribution 
limitations, etc.) and 
preservation activities 
(refreshing cycles, migration, ...)2

Metadata: “Data about data” 
Descriptive information about your principal data 
(assets) that allows it to be searched. For 
example,  author, date created, date modified.1
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